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Learn to set up a 4 % Cornell University
Moodle Course with '

Cooperative Extension

a simple topic list.

/Too much information\

will overload learners. i CCE Program Development Leadership Cohort 2016-2017
Moodle provides
many options for
course design, but it
may not be clear how
to create a simple list
of topics on the main
page. A simple list g

may help learners to This example

navigate your course. ShOWS Slmp_llfled
view of topics,

making it easier to
navigate the
course.

News & Announcements

Administration

The two examples to
the right are from the
same Moodle course.

L3
The first shows course CCE Program Development Leadership Cohort (Pilot)
topics as links. The R
second has
additional content
per topic directly on

the course landing
page.

Home » CCE Staff Courses » CCE Program Development Curriculum
What is it all about? An Intro to PDLC

What to expect:

Skill development exercises/resources will allow you to build confiden

Showing topics only
will streamline the - Rexre s it v g dee

A team of colleagues to bounce ideas off o

Klandlng page. / —_ When background information

shows on the landing page of
the course, the learner must
scroll down the page past the
descriptions to find topics and
activities, making the course
harder to navigate.
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Step 1: Set up course to simplify topics view

The Administration tab in Moodle has many options. Below are directions for
creating a streamlined topics list. Note: edits to layout can be made at any time.

1. Loginto
moodle.cce.cornell.edu,
choose course for setting up

2. Select > Administration,
> Edit settings

3. Scroll down and select >
Course format

4. Set > Format to “Topics
format”, choose Number of
sections (can be edited later)

CCE Program Develd

Navigation

Set > Hidden sections to
“Hidden sections are
completely invisible”, and >
Course layout to “Show one
section per page”

Administration

Course administration

r Course format

Appearance

Files and uploads

Course format

Format Topics format

Number of sections

Hidden sections Hidden sections are completely invisible

Show one section per pages
Course layout Show cne section per e
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http://moodle.cce.cornell.edu/

Step 2: Set up topic content

The following shows how to set up content for one topic. This process must be
repeated for each topic. Be consistent throughout your course.

1. Turn editing on

Turn editing on

2. Keep News & Announcements
on top, but add no details

3. Choose a topic. Select > Edit 3 Mar, 1650 Caleste Camichse
summary (gear icon). |

4. Uncheck > Use default section
name, Add > Section name, CCE Program Development Leadership Cohort 2016-2017
leave Summary content blank,
> Save changes

Summary of News & Announcements

5. Back to the topic menu. Select

> Add an activity or resources

keep blank

Summary of Topic 7 - Implementation of Programs & Events

General

Summary

I Section name | Topic 7 - Implementation of Programs Use default section name

keep blank

Fath: p

Restrict access
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6. Select > Label > Add

7. Add background content text to
“Label text” > Save and return
to course. Note that a label is
very versatile and can help to
improve the appearance of a
course - split up a long list of
activities, embed sound or
video or an app etc.

8. Add an additional label (repeat LR Workshop
4 - 6) this time adding a © zoom mesting
checklist/summary of

assignments in the “Label text” RESOURCES

9. More activities, assignments
etc. may be added (repeat
step 4 selecting activity or
resource desired) > Add

Updating Label in Topic 7 - Implementation of Programs & Events

General

Label text I
Faragraph A
CCE Program staff wear many hats including - content developers, trainers, media specialists ... and project management. While leaders of
pregrams often manage a budgst, create timelines for project completion, promots programs and registration thers are seldom rescures
shared on project managementimplementation planning.

In this topic we will be investigating program implementation respensibilities and considerng methods for managing the logistics.

P;h:ﬁ
Common module,settings
Follow these same directions to add

a checklist’'summary of assignments
(step 8)

Restrict access

Activity completion

Cancel
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Step 3: Review topic content for consistency

Once a learner clicks on a topic, what do they see? The example below is what
appears if you have followed the directions in this document, each topic should
have consistent format.

1.  News Forum stays on top. Section kept short by not adding additional content.
2.  Topic Title - kept simple. No addition content added to the topic summary.

3.  Topic Content/ Intro - added as a “label” resource.

4.  Topic Checklist - added as a second label resource.

5. Activities or resources - added as appropriate.

Havigation

jon

Your progress

Administrat

- opers, trainers, m ialists .. oj 1 nent. VWhil of programs often
ct completion, promote program

In this topic we will be investigating program implementation responsibilties and considering methods for managing the logistics.

The intent of an implementation plan is to build a system so that you can keep your plans moving forward whether you are the only staff, or you are collaborating
with others. Implementation plans can assist with accountability and keep a team on task.

k. If you have used an implementation plan before, you might want to try planning a Work

used when collaborating with others, to keep everyone on task.

A WBS s slightly more complex than a typical implementation plan, and includes:

k s0 that it =
Motes acth that need to be sequentiz those that can
Contains a timeline the dates when each deliverable is due;

Includes the worker responsible for each task.

Monitor Periodically. Regardless of the system used — menitor your implementation plan periodically to keep appraised of your status. Monitoring your plan,
including budget, to keep surpn: it & minimun your collaborators in the communications loop. Where you find you are falling behind, adapt, work with
collaborators, talk about issues and work towards a resolution.

TOPIC 7 CHECKLIST
= DISCUSS Your experience
= SKIM through resources that will provide a few more perspectives on ways 1o manage the implementation process in a way that will bring you success
= EXPLORE the staff wel ut program implementation
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